EAST SAN GABRIEL VALLEY REGIONAL OCCUPATIONAL PROGRAM AND TECHNICAL CENTER

COMPUTER REPAIR / DIAGNOSTIC

WORK ORDER

Requested By 







  Date 



Classroom / Office 











Location 












Equipment Name: 











ROP/TC Tag #: 




 Serial No.: 





Problem (describe fully): 











Requested By 







  Date 



Supervisor Approval 







  Date 




Directions:

1. Put individual request on a separate work order form

2. Submit request to your supervisor for approval

3. After approval supervisor will forward to the business office / technology department.

4. Upon completion, a copy will be returned to the supervisor.

OFFICE USE ONLY

Repair / Diagnostics Completed By: 









Diagnosis: 













Results/Options: 











Approximate Cost: 




   Designated Budget 




Supervisor Approval 







 Date 



Business Office Approval 






 Date 



D1








Revised: October 17, 2001


