PART A: PERSONNEL

SECTION II: ADMINISTRATIVE SERVICES

PERSONNEL ADMINISTRATION

A  Personnel File

B  Credential File

EMPLOYEE CLASSIFICATIONS

A Certificated Employees

B  Classified Employees

EMPLOYMENT COMPENSATION

A  Absences

Conference Attendance
Direct Deposit
Fringe Benefits
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Mileage

Overtime

Paycheck Issue Dates
Preparation (non-teaching) Time
Salary Placement

Salary Schedules
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Review Procedures of Personnel File
File Review by Employee

Preliminary Credential
Renewal of Credential
Professional Clear Credential

At Will / Hourly As Needed Employment
Job Description, Instructor

Liability

a. Confidentiality

b. Student safety

c. Transportation of student(s)
Substitute Information

At Will / Hourly As Needed Employment
Salaried / Monthly Employment

Job Descriptions

Liability

a. Confidentiality

b. Unsafe or Dangerous Condition(s)
Probationary Period

Bereavement
Holidays

lliness

Jury Duty

Leave of Absence
Personal Necessity
Vacation

Contribution Rate Schedule
Medical Insurance

Dental Insurance

Vision Insurance

Life Insurance

Retirement

Voluntary Deductions

a. Credit Union

b. TSA (Tax Sheltered Annuity)

Certificated Salary Schedule
Classified Salary Schedule

Leadership / Support Personnel Salary Schedule

Student Worker Salary Schedule
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IV EMPLOYMENT PROCEDURES AND POLICIES
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Anniversary Date

Board Room Reservation

COBRA

Complaint Procedures ROP Personnel

Confidential Information

Drug & Alcohol Free Workplace

Employee Problem Solving Procedures

Equal Employment Opportunity Employer

Employee Evaluations

Family and Medical Leave

Jury Duty

Personal Property

Reasonable Accommodation for Employees with Disabilities

Reasonable Assurance

Sexual Harassment 1 Adults
2  Students

Substitute Request Information
Teamwork Award

Tobacco-Free School Grounds
Unemployment Insurance
Workers’ Compensation insurance
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